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A. General	
  

1. The	
  published	
  paper	
  is	
  the	
  presented	
  paper.	
  
2. Page	
  frame:	
  A4	
  in	
  Microsoft	
  Word	
  
3. Page	
  limit:	
  at	
  most	
  25	
  pages	
  including	
  diagrams,	
  tables,	
  references,	
  etc.	
  

	
  
B. Manuscript	
  Preparation	
  

1. Font:	
  New	
  Times	
  Roman	
  used	
  throughout	
  the	
  text,	
  with	
  italic	
  and	
  bold	
  styles	
  
reserved	
  for	
  special	
  marking.	
   	
  

2. Text:	
  12	
  points,	
  single	
  spacing,	
  fully	
  justified	
  
3. Single	
  space	
  unless	
  specified	
  
4. Margins:	
  must	
  be	
  3cm	
  on	
  all	
  sides	
  
5. No	
  page	
  number,	
  headers,	
  or	
  footers	
  

	
  
C. Page	
  Format	
  

1. Title:	
  16	
  points,	
  centered,	
  bold	
  
2. Author:	
  12	
  points,	
  centered	
  
3. Affiliation	
  and	
  email:	
  12	
  points,	
  centered	
  
4. Abstract:	
  12	
  points,	
  single	
  spacing	
  
5. Up	
  to	
  5	
  keywords	
  should	
  be	
  provided	
  separated	
  by	
  commas	
  
6. Heading:	
  Use	
  general	
  format	
  (1;	
  1.1;	
  1.1.1),	
  skip	
  one	
  line	
  and	
  begin	
  paragraph	
  

	
  
D. Notes	
  &	
  Examples	
  

1. Use	
  footnotes	
  (not	
  endnotes).	
  An	
  asterisk	
  (*)	
  at	
  the	
  end	
  of	
  the	
  article	
  title	
  will	
  
refer	
  to	
  a	
  footnote	
  for	
  acknowledgments;	
  thereafter,	
  all	
  footnotes	
  will	
  be	
  in	
  
an	
  uninterrupted,	
  numeric	
  sequence,	
  beginning	
  with	
  “1”.	
  

2. Order	
  examples	
  like	
  this:	
  
(1)	
  
(2)	
  a.	
  
	
   	
   a’.	
  

	
  
E. Citation	
  formats:	
  

As	
  part	
  of	
  a	
  running	
  text:	
  author	
  (year),	
  or	
  author	
  (year:	
  page)	
  
E.g.,	
  Smith	
  (1984),	
  Jones	
  (1999:123)	
  
As	
  a	
  parenthetic	
  note:	
  (author	
  year),	
  or	
  (author	
  year:	
  page)	
  
E.g.,	
  (Smith1984),	
  (Jones	
  1999:123)	
  



	
   	
   	
   In	
  general,	
  avoid	
  using	
  titles,	
  such	
  as	
  Dr.,	
  Professor,	
  or	
  Chairman.	
  
F. Quotations	
  

For	
  quotations	
  that	
  exceed	
  two	
  lines:	
  one	
  space	
  below	
  text,	
  fully	
  justified,	
  2	
  
space	
  indentation	
  for	
  entire	
  quote,	
  font	
  size	
  12	
  points,	
  skip	
  one	
  line	
  and	
  resume	
  
text	
  
	
  

G. Illustration	
  Guideline	
  
Illustrations	
  such	
  as	
  charts,	
  graphs,	
  drawings	
  and	
  diagrams	
  should	
  be	
  labeled,	
  so	
  
that	
  they	
  correspond	
  with	
  their	
  mention	
  in	
  the	
  text	
  (e.g.	
  Table	
  2,	
  Figure	
  2,	
  
Diagram	
  3)	
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